
Automatic Credit Card enrollment instructions 

Step 1: 

From Utility Billing: Enter Account Number and Customer ID found on Water Bill and select ‘Search’ 



Step 2: 

Enrollment is available from several places, but this document will show you how manage your 
enrollment via the ‘Bill Details’ page.  Under Menu Item ‘Manage Bills’ choose ‘Bill Details’.  Note: If not 
bills are visible, click on ‘Show Past Bills’. 
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Step 3: 

From the Bill Detail page, choose ‘details’ to take you to the enrollment control screen. 

 

 

 

Step 4: 

From here you may enroll or delete your enrollment.   
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