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Dear Parents,
The Bartlett Recreation Center (BRC) has a great treat in store for your child in summer 2021. First, let
me personally thank you for choosing the BRC for your child’s summer camp. Our well-qualified staff is
so excited about having your child attend our 16th Annual Sizzlin’ Summer Camp.
Our goal is to provide the opportunity for children to participate in a wide variety of activities. Through
this participation, we anticipate that your child will find the love of sports, games and activities in which
he or she may not normally participate. Each day our campers will be hard at play learning rules, conduct
and skills of a variety of activities. We foresee your child looking back at this summer with fond
memories of camp.
For your convenience and your child’s safety and enjoyment, we ask that you abide by the following
guidelines:












Each child must be signed in and out EVERY DAY.
A towel and swimsuit is required each day (Also, a plastic sack for wet items)
Athletic Clothing and Tennis Shoes should be worn every day (no sandals, flip flops, crocs, etc.)
Every child is required to wear a face mask in accordance with the Shelby County Health
Department’s current Mask Directive.
Pack a lunch and drink. Also bring a water bottle
Do not send any electronics devices, fidget spinners, sports equipment, or toys with your child
(see item 9 in the Parent Manual for more details)
Pack morning & afternoon snacks (snacks may be purchased from the vending machines)
Provide sunscreen for your child
Before Care hours are: 7:00am – 8:00am After Care hours are: 5:00pm – 6:00pm
$1/minute for any child not signed out and picked up by 6:00pm
Additional information pertaining to special activities will periodically be sent home with the
participant.

**Camp will start on TUESDAY June 1, since Monday, May 31, is Memorial Day. Cost for camp is
$100 for Members and $125 for Non- Members during this shortened week of Camp. There will be
not alteration of the camp schedule for the week of the 4th of July.**
Once you have read the above guidelines, please sign this letter and return it to the BRC.

______________________
Child’s Name

______________________
Parent’s Name (please print)

______________________________
Parent’s Signature
Date

Respectfully,
Cassi Yates
Program Manager
cassi.yates@cityofbartlett.org

7700 FLAHERTY PLACE * BARTLETT, TENNESSEE 38133 * 901-385-6470 * FAX 901-385-6405

Summer Camp Parent Handbook
General Information
1.

The 15th Annual Sizzlin’ Summer Camp is sponsored by the Bartlett Parks and Recreation Department and is
hosted by the Bartlett Recreation Center: 901.385.6470.

2.

Registration will not be accepted without payment. All forms (registration and medical) must be turned in at
registration.

3.

We believe that a good program will preclude serious problems in behavior. Our Campers will be helped to
develop self-discipline and assume responsibility for their own actions; knowing that there are boundaries within
which they may act and that all behavior has corresponding consequences. For this to be accomplished, the
children must know what rules they are expected to follow and why.

4.

Camp participants must provide their own lunch unless directed otherwise in a letter. The lunches are not
refrigerated so plan accordingly. Please mark your child’s name clearly on lunch.

5.

We have snack time in the morning and in the afternoon. Please include snacks in your child’s lunch or send
extra money to buy a snack from the vending machines.

6.

Children are strongly encouraged to participate in activities with their group. Our Counselors will make every
effort to have children participate in all Camp activities.

7.

Summer Camp Staff (Camp Director, Counselors) receives Pre-Camp training in First Aid/CPR, program
implementation, administrative procedures, problem solving and safety.

8.

Label everything your child brings to Camp with their first and last name. There is a lost and found box at the
Front Desk. Items left two weeks after the close of Camp will be donated to Goodwill.

9.

All equipment is provided. Please do not bring anything from home unless requested by the Camp Director.
This includes all of the following items: electronic devices (tablets, phones, portable gaming systems), fidget
spinners or other “fidget devices” – (if there is a medical need for the use of one of these type of devices, we are
happy to make an exception with appropriate documentation), sports equipment, Pokémon cards, toys, etc.

10. Camp begins at 8a and ends at 5p. Before Care runs from 7a– 8a and After Care runs from 5p– 6p. Children are

to be picked up by 6p. Additional late fees of $1/minute will be added for any child, not signed out and picked
up by 6p. After 6p children must be picked up at the Bartlett Recreation Center Front Desk and the late fees
must be paid.
11. Please do not send your child to Camp if he or she is not well. When a contagious condition develops, please

inform us as soon as possible. If a child becomes ill at Camp, you will be notified immediately. It is the
parent/guardian’s responsibility to arrange pick up of your child within 1 hour of notification. Failure to pick up
your child promptly may forfeit future attendance to camp.
12. Dress code guidelines:

a.
b.

c.
d.
e.
f.
g.

Please dress your child in clothes that are comfortable and washable.
ATHLETIC CLOTHING and TENNIS SHOES should be worn EVERY day.
i. Tennis shoes must be worn at all times except while in the pool area
ii. Sandals and non-athletic shoes are not acceptable footwear for this Camp.
A bathing suit and towel should be brought each day.
Bathing suits should be modest in appearance.
Clothing worn to Summer Camp must be safe, decent, modest and appropriate.
Shirts must meet the top of the shorts and not expose the midriff, even when arms are raised or when
sitting.
Shorts or skorts cannot be higher than four inches above the knees. All articles of clothing are to be
worn as they are designed to be.

h.
i.

j.

k.

When the participant’s appearance is considered to be a distraction to the Camp process, that
participant will not be permitted to attend until properly attired.
If arrangements for correction in appearance or dress are not be accomplished, the participant will not
be allowed to participate in activities and will be placed in a supervised area away from the other
Camp participants.
In the case of questionable dress or grooming that is not specifically covered in the Dress Code
Policy, the Summer Camp Director will make the final decision which will be supported by the
Program Manager and the Facility Manager. Appropriate action will be taken and the parent will be
contacted.
Here are some examples of unacceptable attire:
i. Not wearing tennis / athletic shoes
ii. Short shorts or spandex shorts
iii. Shorts or skorts more than four inches above the knee
iv. Tight tops and/or pants
v. Bareback or midriff tops or shirts
vi. Low-cut apparel, tube tops, spaghetti straps or mesh shirts
vii. Any transparent, torn or ripped clothing
viii. Pants or shorts worn below the waist
ix. The above examples are not all inclusive

13. Please make the Camp Staff aware of any custodial problems. Provide us with a list of people that may pick your

child up. If your child will be leaving with someone other than the usual pick up person, please send a note or
make a note on the sign in sheet.
14. Campers must wear their Camp Shirt on specified days. The shirt helps us identify them in a crowd and it is for

their safety.
15. Bathroom and water breaks are scheduled regularly. Campers are not allowed to leave the group and go to the

bathroom or water source unsupervised. If the need to use the restroom arises between scheduled breaks the
Camper may have to wait a reasonable amount of time until a Counselor is free to take him or her.
16. Discipline is handled in this manner:

a.
b.

c.

d.

e.

f.

If a Camper is breaking the rules, a Counselor will talk to the Camper individually to identify the
unacceptable behavior and give him/her a warning.
If there is a problem after the first warning, the Camper will be put in time out or other appropriate
discipline. Time outs are no more than 10 minutes for younger Campers and up to 20 minutes for
older ones. Being required to clean up a mess they made, picking up trash and sitting out an activity
are all forms of discipline we use here. When correction is necessary, it is constructive and is given
in the spirit of concern and care for the child.
The Counselor will notify the Camp Director who will then notify the parent in writing if a Camper is
continuing to be problematic. It may be necessary to schedule a conference with the
parent(s)/guardian(s) to remedy the disruptive behavior.
Campers may be suspended from Camp for a day or longer, depending on the nature of the problem.
Campers will not be suspended until after the parent/guardian has been made aware of the problem.
When it is necessary to suspend a Camper, parents will be notified verbally (phone call, in person)
and in writing. No provisions for care are provided in the case of a suspension.
Campers may be suspended indefinitely with no refund for serious problems that are not corrected by
the above methods. It is not our intention to remove any child from our Camp, but order must be
maintained and every Camper and parent/guardian must be able to feel secure that the Campers are
safe while in our care.
A camper who has been removed from BRC’s Sizzlin’ Summer Camp is not eligible to attend Camp
Singleton at Singleton Community Center.

17. We do not refund money because your child is not happy here, but we will work with you to try to resolve issues

that are making the Camper feel this way.
18. The Staff will not give medication to any child per the policies and procedures as outlined in the City of Bartlett

Personnel Policy Manual, section 10.2-B. If your child is on prescribed medication, you may send it in their
lunch and they can take it on their own (please inform us first).
19. It is our intent to keep parents informed of their children’s activities as much as possible. Reminders about

upcoming activities, adjustments to the normal schedule and other friendly reminders will be sent home weekly.
Parents are welcome to contact the Camp Director by phone for additional information.
20. A variety of reasons may cause a change in the planned schedule. These may include rainy days, transportation

problems, or other unforeseen difficulties.
21. Please notify the Camp Director of any change in address, place of employment, or home or business telephone

numbers. We must be able to contact you quickly in case of an emergency.
22. Each child must be signed in and out EVERY DAY.
23. If you have any further questions please call 901.385.6470.

COVID-19 Procedures
Camp has been altered as to maintain the level of enjoyment our campers expect, while still adhering to social
distancing guidelines. In order to keep our camp participants and families safe, we are implementing the
following procedures:


We will continue to follow the most current guidelines established by the Shelby County Health
Department, American Camp Association, Centers for Disease Control and Prevention, National Parks
and Recreation Association and The White House for best practices with regards to preventing,
identifying, and managing COVID-19.



Measures are in place to adhere to hygiene protocols for cleaning and disinfecting on a facility- wide
scale; including, but not limited to, cleaning and sanitizing before and after camp and also having a
designated counselor that is cleaning and sanitizing camp areas on an hourly basis.



All staff and campers will be required to wear a face mask as directed by current Shelby County Health
Department guidelines.



All children and parents/guardians that drop off/pick up from camp will be required to complete a health
screening consisting of a temperature check and answering of health questions upon entrance to the
facility. Only 1 parent per child will be permitted to enter the designated drop off/pick up area.

No children should come to camp if they have signs of illness. If a child becomes sick at camp, they will
immediately be isolated from the other children. Parents will then be notified by BRC Staff and will have one
hour to arrange pick up after notification. Failure to pick up the child promptly may forfeit future attendance to
camp.

BPRD All Inclusive Waiver
I certify that I or my child is physically fit to participate in all City of Bartlett and City of Bartlett Parks
and Recreation activities. In consideration of your acceptance of registration; I hereby, for myself, my
child, my heirs, executers and administrators, waiver and release any and all rights and claims for
damages that I or my child may have against City of Bartlett and City of Bartlett Parks and Recreation, its
representatives, successors, and assigns for any and all injuries suffered by myself or my child at any
activity sponsored by these groups.

I hereby grant the City of Bartlett and the Bartlett Parks and Recreation Department permission to use, or
publish motion pictures, sound recording and still photographs of me/my child(ren) in connection to their
social media sites, website and any other areas for promotion through print, video, web, social media or
other marketing communications, without restriction. I will make no monetary or other claim against the
City of Bartlett and the Bartlett Parks and Recreation Department for the use of photographs, recordings
and/or video.

BPRD Release of Waiver of Liability and Indemnity for Transportation
Certain programs require transportation assisted trips. For any and all camps related trips Guardians/Parents will
be reminded, in writing, the day prior to the trip. Recreation leaders chaperone every trip and all precautions
will be taken to ensure the safety of each participant. By agreeing to this statement, we acknowledge that you
would like you/your child to attend these trips. By not agreeing to this statement, we assume that you, the
participant/parent/guardian, do not want you/your child to attend scheduled trips. Also, you the
participant/parent/guardian, assume full responsibility for alternative provisions for you/your child during the
scheduled trip. Please let this serve as the only permission forms to be administered throughout the duration of
this program.

